LANE PUBLIC LIBRARY

Due Date 15TH Of  ________________
Branch/Department: ____________________

Approved By:  ______________________________

Self Checkout Machine Supplies


FlashScan Thermal Rolls ___________________  (FS-PSD)  LPL and OXB only

ENVELOPES (# of envelopes or # of boxes)

Clasp Envelopes 10”x13”

____________________ (WEVCO997)

Inter-Departmental
____________________ (WEVCO880)

Plain Business Envelopes 4 1/8x9 ½”
____________________ (UNV35210)

Lane Public Library Envelopes _________________________ (PR)
FOLDERS (# of folders or # of boxes)

Hanging Pendaflex 8 1/2x11 Folder

____________________ (UNV14113)

Manila 8 1/2x11 File Folder

____________________ (UNV12113)
Manila 8 1/2x14 File Folder

____________________ (UNV15113)

FORMS

Interlibrary Loan Request _________________________

Damaged/Incomplete ____________________________

Notification to Delete Barcode _________________________

Patron Library Card Applications ________________________

Patron Request On-Shelf ______________________________

Title Request _______________________________________

Technical Service Work ______________________________

OTHER FORMS:
________________________________________________________________________________________________________________________________________________________________________________________________________________________
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INK JET CARTRIDGES

HP 51626
____________________ (Cincinnati Cartridge)

HP 51629
____________________ (HEW51629A)

HP 51641
____________________ (HEW51641A)

HP 51645
____________________ (Cincinnati Cartridge)

HP 51649
____________________ (HEW51649A)

HPC 1823A
____________________ (HEWC1823D)

             27X ______________________ (Johns/Metcalf)

             96A ______________________ (Johns/Metcalf)

             FX3 ______________________ (Johns/Metcalf)


 61X ______________________ (Johns/Metcalf)


 15A ______________________ (Johns/Metcalf)

LIBRARY CARDS
_____________________ (Box)
PAPER (# of pads)

Blank Pads 5”x8”

____________________ (UNV35615)

Legal Pads 

5”x8”

____________________ (UNV46200)


8 ½”x11”
____________________ (UNV10630)


8 ½”x14”
____________________ (UNV4000)

Memo Filler Sheets 3”x 5”

____________________ (UNV35500)

Memo Filler Sheets 4” x 6”

____________________ (UNV46220)

Xerox & Laser Copy Paper (reams or boxes?)  8 ½ x 11 ______________ (NICXP11)







     8 ½ x 14 ______________ (UNV24200)







     11 x 17 ______________ (UNV28110)
PAPER CLIPS

Small Stock
____________________ (UNV72210)

Jumbo Stock
____________________ (UNV72220)

PENCILS (# of pencils or # of boxes)

Golf
__________________ (Imprinted with Lane Public Library and with erasers)
Regular
____________________ (UNV55400)
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PENS (# of pens or # of boxes)
Highlighters ( Specify Color)
____________________ (yellow-UNV08861) 
Ball Point Pens – Black
____________________ (UNV27420)

Ball Point Pens – Blue
____________________ (UNV27421)

Marks A Lot – Wide/Black
____________________ (AVEO8888) - each


           Wide/Red
____________________ (AVE08887) - each

Papermate Ultra Fine Pt Flair Black 
____________________ (SAN83301)

Papermate Ultra Fine Pt Flair Red 
____________________ (SAN83201)

Papermate Porous Point Flair Black 
____________________ (SAN84301)

Papermate Porous Point Flair Red 
____________________ (SAN84201)

Sharpies Fine Point Black
____________________ (SAN30665)

POST IT NOTES (# of pads)

1 ½”x2”
____________________ (UNV35662)

2”x3”

____________________ (UNV35665)

3”x3”

____________________ (UNV35668)

3”x5”

____________________ (UNV35692)

STAPLES

Standard Staples
____________________ (UNV79000)

TAPE

Book Tape 845 ½”


____________________ (MMM845112

Book Tape 845 2”


____________________ (MMM8452)

Book Tape 845 3”


____________________ (MMM8453)

Book Tape 845 4”


____________________ (MMM8454)

Masking Tape ¾” (6 per pack)
____________________ (UNV51334)

Masking Tape 1” (# of rolls)

____________________ (UNV51301)

Tape (3/4”x1296) (# of rolls)

____________________ (UNV83436)










UPDATED JULY 2005
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OTHER:  Supplies not listed on order form.  Please include page number, item number, a description of the item, and the quantity you would like to order.  Items listed here must be from Nickerson.  Any other vendor needs to have a separate requisition.
